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While there are many different programs that can be used to edit webpages, Adobe
Contribute is available for both the Windows and Mac platforms. It is reasonably priced
and, if you are somehow associated with education, is available for $99 at the bookstore. If
you are reasonably computer savvy, you will be able to update your chapter’s website on
the National server at your convenience and not have to rely on the National office.

There is another useful utility: Filezilla, available free at: http://filezilla-project.org/
This is useful to create, delete, and rename existing files and directories (folders) on the
remote server. Be careful, you can mess things up!

The first step in the editing process is to get the name of the server, your account name, and
password from the webmaster for the US Chalne website. You can contact me and I can
arrange for this information to be sent to you.

As an example, the server for a bailliage may look like this:

bailliages2.chaineus.org/Laguna2/

The following examples are from Adobe Contribute CS5 on the Mac. Earlier or later
versions, or those based on Windows, may appear different. When Contribute starts up,
select Create New 5#)". #*%++#6,.%+7
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- Here is a chance to propose things that you wish to see in
U’ Quick tour Contribute next...

LI Contribute Tutorial Tell us all that you need in your own version of the story - what, why, and
how.

Don't show again

A dialog box will appear. 8#%#6,5*%+,.+/#:

Create Connection

Introduction

© Introduction
Ghoe s NallGa e cticn Welcome to the Contribute Website Connection Assistant
Blog Site Connection Info

Website Connection Info If you received a Contribute connection key, you can double-click it now to

Remote Path Info \l“ set up your connection automatically.
Subversion Connection Info

User Info To create a connection manually, click Continue.
Role Info

Summary
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Next, choose 5#)".,# from the pull down menu and enter the name of the Chalne server:

Create Connection

© Introduction

© Choosing a Connection
Blog Site Connection Info
Website Connection Info
Remote Path Info
Subversion Connection Info
User Info
Role Info
Summary

Choosing a Connection

To find your web pages, Contribute needs to know the address of your
website (usually your home page).

What do you want to connect to?
| Website :

What is the web address (URL) of your website?

Ihttp://bailliages2.chaineus.org/Laguna2 /| || Browse...

Cancel | | GoBack | | Continue |

You can leave the following window blank and select *%+,.+/#:

Create Connection

© Introduction

© Choosing a Connection
Blog Site Connection Info

© Website Connection Info
Remote Path Info

© Subversion Connection Info
User Info
Role Info
Summary

&3

Subversion Connection Info

__| Enable versioning of the site using Subversion.
Protocol: HTTP
Server address:

Repository path:

Server port: -

Non default

Username:

Password:

| Cancel | | GoBack | [»Continue-]

Enter your user information and select *%+,.+/#:

Create Connection

© Introduction

© Choosing a Connection
Blog Site Connection Info

© Website Connection Info
Remote Path Info

© Subversion Connection Info

© User Info
Role Info

Summary

User Info

Contribute uses this information to identify you to any other Contribute
users when you edit pages on your website.

What is your full name?
Bruce Liebert

What is your e-mail address?
bruce.liebert@gmail.com

Cancel | | GoBack | | Continue




You should get the Summary page. Select :.+."2:

Create Connection

Summary

© Introduction
o . Congratulations, Bruce Liebert! You can now use Contribute to edit pages
© Choosing a Connection on your website,

© Blog Site Connection Info Website Information

© Website Connection Info Address: http://bailliages2.chaineus.org/Laguna2/
= Remote Path Info Connection Information
Type: FTP
© Subversion Connection Info Host: bailliages2.chaineus.org
FTP username: laguna2
© User Info

User Information
© Role Info Name: Bruce Liebert

E-mail address: bruce.liebert@gmail.com
© Summary

LiJ | cancel | [ GoBack | [ Finish |

You should see your template home page (index.html). If you want to edit this page, select
0(.,$;3<#. If you want to edit another page, select *2%%"#= and locate the file. Even
easier, to edit a page that is on the left sidebar, select it with your mouse and you will be
taken to that page where you can select 0(.,§; 3<#.

00,6 Testing Balliage
[f editpage | New... | @Back < forvard @ Stop (G Refresh €4 Home Pages @
|Address: haine. L html () ©®Go A Choose...

Testing Bailliage
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If you select *2%%"#= a dialog box will appear:

Choose File or Blog Entry

Look in: | [C3 http://bailliages2.chaineus.or... % | BY B 09  Preview:

3 css

3 images

3 scripts

5] 2008CLAMBAKE.HTML

% 2008INDUCTIONPHOTO.HTML
@ 2009CLAMBAKEPHOTO.HTML
E 2010INDUCTIONPHOTO.HTML
[Z] 2011ILBARONEHTML

5} 2011INDUCTIONPHOTO.HTML
@ 2011NAPAWINEPHOTO.HTML
[5) 2011STIRRAT.HTML

= e

Web address: http://bailliages2.chaineus.org/Laguna? /index.html

@ | Cancel | @

The folders are used to store various files (Word, pdf, photos...) as well as other folders.
You can open images, for example, and see:
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Choose File or Blog Entry

Look in: | [ images S BF CF 09 Preview:

[Ba 2008 Clam Bake
3 2008 Induction
(3 2009 Clam Bake
3 2010 Induction
3 2011 Induction
(3 2011 Stirrat
[C3 11 Barone’s June 26, 2011
[°3 Napa Wine 2011
@ aboutus.jpg
B arrow.qif

B atmiddle.jpg
[,

Web address: http://bailliages2.chaineus.org/Laguna2 /images/

w | Cancel |

These have been uploaded previously. The folder 2008 Clam Bake contains jpg photos of
that event. Editing files and folders is best left to Filezilla, and only if necessary!

Other folders created by the server (css, scripts) are best left alone. Documents that you
upload may be put in a folder labeled “documents”.

Returning to the Home page (index.html), when 0(.,$; 3<# is selected, the button changes
to ;/)9."2:
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Now you can use your mouse and keyboard to make changes to text and photos. If you
want to start over, select >."63-(§>-3¢,. To upload a photo from your computer, another
website or the Internet, select ?@3<#. You can create links by selecting the text you wish to
serve as a link, select A.+B, then >-3¢,"$3+ (§C#6#+,$ ; 3<#"'=, 00@3.% " ((-#""=, 1 .9N+E1S
*N@F/,#-=, etc. For example, to create a link to an officer’s email address, first type the
email address of the officer and select it. Then pull down the A.+B menu, select ODE3.%

" ((-#""=, and enter the email address of the officer. Select GH and the link is created.

When you are finished, select ;/)9."2. Your changes are now on the website and if you are
through editing, quit Contribute. The next time you start Contribute, just select the name of
your website (in this case, 1#",.+<{J3.99.3<#) and you will be logged in without needing to
remember servers, names, or passwords:
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Select *%++#6, to begin editing.

0.0.6,

| = Connect | @oBack =) Forward (@) Stop |G Refresh ﬂ_ Home Pages

Address: http://bailliages2.chaineus.org/Laguna2/index.html|

& Contribute has disabled your connection to this website because an unknown error occurred. For more information contact this wi

The rest is the same as before.



Use of Filezilla for directory (folder) and file editing

Start Filezilla and enter the name of the host, e.g.: bailliages2.chaineus.org/Laguna2/

Then the Username, e.g.: laguna2, and Password. Select K/.6B6%++#6,. The right-hand
column should display the current file structure on the remote site.

laguna2@bailliages2.chaineus.org - FileZilla

Host: bailliages2.chain| Username: laguna2 Password: seseses Port: Quickconnect

Command:  OPTS UTF8 ON
Response: 200 OPTS UTF8 command successful - UTF8 encoding now ON.

status Connected
status Retrieving directory listing...
Zommand:

Response: 257 /" is current directory.
status Directory listing successful

Local site: |/Users/liebert/Documents/Chaine/

(%)) Remote site: [/1

¥ . Chaine

1990

> W 2000

> 4 2001

> W 2002

> 4 2003

> W 2004

Filename Filesize A Fletype | Last modified

. 1990 Directory 03/23/2011 15-.
2000 Directory 01/23/2005 15-..
2001 Directory 02/23/2006 12-..
2002 Directory 09/22/2010 12-.
2003 Directory 02/23/2006 12-.
. 2004 Directory 09/22/2010 12-.
. 2005 Directory 02/23/2006 12-.
2006 Directory 02/22/2009 13-.
2007 Directory 08/02/2010 15-..
2008 Directory 09/08/2010 08-..
2009 Directory 08/12/2010 15-.
2010 Directory 05/21/2011 10-.
w2011 Directory 10/13/2011 13:.
. ARGENTIER Directory 05/06/2009 10-.
Appreciation Directory 02/23/2006 12-.

L))

Filename A

_mm
_notes
ass
images
scripts

2008CLAMBAKEHTML
2008INDUCTIONPHOTO.HTML
2009CLAMBAKEPHOTO.HTML
2010INDUCTIONPHOTO.HTML
2011ILBARONE.HTML
2011INDUCTIONPHOTO.HTML
2011NAPAWINEPHOTO.HTML
2011STIRRAT.HTML

ABOUTUS.HTML

CCONTACTUS.HTML

Filesize | Filetype

6,596
10,426
12,342
12,440
14,335
9,820
15,519
7,793
6,994
6,074

Directory
Directory

Directory

Directory

Directory

HyperText
HyperText
HyperText
HyperText
HyperText
HyperText
HyperText
HyperText
HyperText
HyperText

Last modified

10/09/2011 15:19:00
10/10/2011 11:19:00
07/11/2011 02:46:00
09/27/2011 06:36:00
07/11/2011 02:46:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00

You can create a directory, delete and rename directories and files, and other tasks by
selecting the item in the right-hand column, hold down the control key and click to reveal a

popup menu:

Filename A

 _mm

. _notes
css

. images

14 scripts
2008CLAMBAKE.HTML
2008INDUCTIONPHOTO.HTML

ownload
4 Add files to queue
View/Edit

Create directory
Refresh

Delete

Rename

Copy URL(s) to clipboard
File permissions...

membership.html|
Selected 1 file. Total size: 12,342 bytes

Filesize Filetype

Directory

Directory

Directory

Directory

Directory
6,596 HyperText
10,426 HyperText
12,342 HyperText
12,440 HyperText
14,335 HyperText
9,820 HyperText
15,519 HyperText
7,793 HyperText
6,994 HyperText
6,074 HyperText
6,645 HyperText
9,271 HyperText
7,241 HyperText
8,992 HyperText

Last modified

10/09/2011 15:19:00
10/10/2011 11:19:00
07/11/2011 02:46:00
09/27/2011 06:36:00
07/11/2011 02:46:00
09/27/2011 07:04:00
09/27/2011 07
09/27/2011 07:
09/27/2011 07
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
09/27/2011 07:04:00
10/10/2011 11:19:00
09/27/2011 07:04:00

Last updated on October 16, 2011. The most current version of this document is available
at: http://bailliages2.chaineus.org/hawaii/documents/ContributeFilezilla.pdf




Bruce Liebert (bruce.liebert@gmail.com), Hawaii/Pacific Islands webmaster.




